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Odd Hour Job card Return 
 

PPIO user acknowledges and completes a Jobcard that is not acknowledged by the section 

supervisor and a jobcard which is in progress such that the job card is performed efficiently without any 

interruption 

 

Job cards navigation menu 

Acknowledge Job card: 
 

 Click on "Job cards" side menu and select "Odd Hrs. Job card Return" 

navigation menu. 

 "View Update Odd Hrs. Jobcard Return" page is shown. 

View Update Odd Hrs. Jobcard Return - 

 Select Loco, Schedule, Position, Section and Status. 

 Click on  button to view the Jobcards in a tabular format. 
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View Update Odd Hrs. Jobcard Return - 

 
 

 Click on Jobcard No link having the status "Acknowledge/Not Sent".  

 "Jobcard Updation" page is shown by the application with Job card details 

displayed automatically. 

 
 

 

Jobcard Updation -  

 Click on  button, to acknowledge the job card. 

 User receives successful message that the job card is acknowledged. 
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b. Complete Job card: 
 

 Click on Jobcard No link having the status "In Progress" in "View Update Odd 

Hrs. Jobcard Return" page.  

 Page will be directed to "Jobcard Updation" page with Job card details 

displayed automatically where user can update the Jobcard. 

 

Job card Updation– in PPIO section 

 Fill in all the mandatory fields and change the status to "Completed". 

 Click on  button to save the given information. 

 Successful message will be displayed and the status of the Job card is changed 

to complete. 

 

c. Verify Job card: 
 

 Click on Loco number link to verify the Job card. 

 User is directed to "Job card Updating" page. 
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 Click on  button to verify the Job cards. 

 Once Job cards are verified, change the status to "Loco Ready" in "Update Loco 

Schedule Status "page. 
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